
 
FERADYNE OUTDOORS JOB POSTING 

RECEIVING/RETURNS SPECIALIST:  IMMEDIATE OPENING 
 
 

 

QUALIFICATIONS (EXPERIENCE/EDUCATION) 
 High School Diploma or Equivalent (GED) required, additional education desired. 
 At least three years’ experience in manufacturing, distribution, industrial or related background  
 Job Fit Profile Assessment may apply 
 Pre-employment Drug Test required for all new hires 

 

JOB DUTIES         
Position/Summary Essential Duties & Responsibilities 
   

Handles receipt of all 

incoming shipments, 
accurately maintains 

receiving records, along 
with all returned product 

and related documentation 
through physical counts 

and weight measurements 

of goods.   
 
 

 
Immediate Opening 

 
Submit in person or 
email FeraDyne 
Employment 
Application-Navigate to 
www.fieldlogicnews.com 
Opportunities for 
application and 
instructions 
 

For additional info: 

jobopps@feradyne.com 

 Maintain detailed knowledge of current/future standard operating procedures 

(SOP’S), 5S program and safety procedures 

 Ensure received goods go to the proper department in a timely manner, are 

physically counted, weighed, and documented 

 Utilize scale for accurate counts 

 Go thru retuned product, and document its arrival in the returns data base, and will 

also communicate with the Sales. Will bring product back to their appropriate 

departments once it's gone through the returns process  

 Maintain accurate receiving records using QuickBooks database 

 Promptly communicate all shortages and overages to the department and division 

managers through e-mail and phone correspondence  

 Demonstrate positive attitude and good work ethic, stay busy, look ahead for work 

to be done and monitor work for correctness and quality  

 Handle sharp cutting tools/objects  

 Communication, with ability reason and analyze/problem solve 

 Utilize writing, and reading comprehension 

 Work in cold/hot, dusty environment 

 Maintain safe, clean, and organized work environment 

 Utilize basic to intermediate math/calculations 

 Any other duties and/or responsibilities assigned by division manager 

 

Knowledge, Skills, & Abilities 

 Excellent organizational and communication skills and problem solving abilities. 

 Self-motivated 

 Above average computer skills with word processing, spreadsheets, internet 

correspondence and research. 

Physical Demands 

 Handle sharp cutting tools/objects  

 Operate forklift and pallet jack  

 Strenuous physical activity at times 

 Lift 25-50lbs. overhead, push and pull objects up to 75 pounds (repetitive at times) 

 

http://www.fieldlogicnews.com/
mailto:jobopps@feradyne.com

